
How to add a website link or small video as a standard proof in PowerDMS 

 

1. Click on “Add New Attachment” 

 

 

Click on the drop-down menu for “Type” and choose “New Rich Text”.  

 

 

2. In the notes section you can label your proof (using the format you have in your assessment – does not 
have to look like this). Check the standard box it applies to. Click save. 

 



3. Once you have clicked save a window will open below the standard that looks like this.  

 

 

4. It’s always a good idea to write something to the assessor in reference to what the link is going to be. 

 

 



To add a video: 

Go to the bottom of the page and click on <HTML> . Clear out everything up to the  >  symbol at the end 
of your note to the assessor that shows on the page. 

 

 

 

 Go to your video (from YouTube or some other service), click share, and choose the Embed option 

 

 

 

 

 

 

 

 

 

 



Highlight everything in the box and click copy. 

 

 

Go back to PowerDMS and paste what you just copied into the box. 

 

 

 

 

 

 



Click “Preview” and your video should be there. Click on the play button to make sure the video works. 

 

 

Go back to the “Design” page and make sure you have everything you want in there for the assessor to 
see. 

 



Click “Save” 

 

 

The assessor should now be able to play the video directly from your proof. 

 

If you have created your own video remember it cannot be any bigger than 100MB and must be in an 
MP4 format. You can utilize VLC media player (free software) to do this.  

 

 

To add a website link: 

 

Follow steps one through 4 above 

Next… 

Click on the world with the completed link:  

You will then get another popup box 

 

 



In the “URL” box delete what is there and paste the link you will have copied from the website you want 
the assessor to see. In the “Target” box utilize the drop down menu and click “New Window” . Click OK 

 

 

 

 

You can go to the “Preview” page to check the link and make sure it works. 

 

You could also do it this way: 

 

Write your note to the assessor and highlight the wording of the website 



 

Click on the world link   

 

Add your website link the same as in the instructions above but note there is now Link Text showing in 
the box. Click OK 

 

 

 

Now the link to the website is the actual wording of the Website (whatever you highlighted) 

 



You can always click the preview page to make sure the link is working. Click save and now your proofs 
are ready for viewing by the assessor 

 

 


